Online Verification Summary Report — User Instructions

Overview:;

e North Dakota DPI is required to report the results of school free and reduced price eligibility verification
efforts each year. All School Nutrition Program (SNP) Sponsors must complete applicable sections of
the Verification Collection report and submit the report to DPI.

e The report is completed in NDFoods. A link to the report questionairre will appear in the Work Queue
on November 1%. The report must be completed by December 15th

e The report questionairre takes the user through a series of questions. The questionairre is designed to
collect answers to the required questions only. For instance, an RCCI that doesn’t collect eligibility
applications, and therefore does not have to conduct verification will not be required to completed
sections 4 & 5 of the report.

¢ You will need the following information, where applicable, in front of you when completing the report:

o Total enrollment on the last operating day in October.
o Direct Certification Information from STARS
o Alist of categorically eligible students other than Direct Certification:
* Homeless
=  Migrant
* Runaway
= Receiving assistance through the Food Distribution Program on Indian Reservations
(FDPIR)
= District has identified student as eligible for free meals on behalf of the child
o All free and reduced price applications approved for the school year:
= Separate the applications by eligibility category (free and reduced price)
= Separate the free applications by eligibility reason (income application, SNAP/TANF
case number, or foster child)
o Verification documentation

e Contact Scott Egge at segge@nd.gov or 701-328-2319 with questions regarding the report.
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Sponsor Profile 0 You have 1 unread message(s). View
Search Orders ; .
My Requests « Claims Not Submitted (7]
Contact Us Form + Complete SFA Verification Collection Report
Search Food Survey
Search USDA Foods Received
. Click on the Complete SFA
Submit Ciaim Verification Collection Report
Claim History . H
Search Cloims Link located in your Work Queue
Program Rates

Search Payments
SFA Verification Collection Report

Food Invoice and Payment

Search Invoices
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Search Verification Collection Reports

Sponsor Verification Collection Reports

Then click on the blue “Start” link.

1 Verification Collection Reports found.

Date Status Action
02/19/2014 Not Started Start
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School Food Authority (SFA) Verification Collection Report

State agencies must report the information on this form annually for each SFA with schools operating the National School Lunch Program (NSLP) and/or the School Breakfast Program (SBP).

According to the Paperwork Reduction Act of 1995, no persons are reguired to respond to a collection of information unless it contains a valid OMB contral number. The valid OMB number for this
response, including the time to review instructions, search exisinng data resources, gather the data needed and complete and review the information collection.

*State Agency Name:

The State and Sponsor

*SFA ID#: . . . .
*Type of SFA: 4 Public Nonprofit/Private Informatlon SeCtlon WI”
School Year: From: To: automatically populate with data
+SEA Name: from NDFoods.
*SFA City:

*SFA ZIP Code:

Cancel Continue

*Required
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School Food Authority (SFA) Verification Collection Report

Section 1: Total Schools, Residential Child Care Institutions (RCCIs) and Enrolled Students

All SFAs must report Section 1

“Total number of schools operated by SFA: The total number of schools field will be
completed for you. Enter the total number of
“Total number of students enralled in SFA: students enrolled in the district. Then indicate if

e _ any of the schools listed are Residential Child
“Are any of the schools listed above RCCIs? . . .
O Yes @ No Care Institutions (RCCIs) and click on
continue.

Save and Finish Later

*Required
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School Food Authority (SFA) Verification Collection Report The next SeC'[IOI‘I aSkS about SChOOIS
Section 2: SFAs with schools operating alternate provisions Opel‘a'[ing PFOViSiOI’l 2/3 or the
‘I‘srt‘h:es:t‘: c:;renrly operating Provision 2/3 or the Community Eligibility Option in any school? Community E||g|b|||ty PI‘OViSion. Choose
- e the correct response and click on

[ soieoroonize | coune | :
i continue.
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School Food Authority (SFA) Verification Collection Report

If the Sponsor is an RCCl or is
participating in Provision 2/3 or the
Community Eligibility Provision
(CEP), the box at the beginning of
Section 3 will be checked and the
report will be complete for these
Sponsors.

Section 3: Students Approved as Free eligible Not subject to verification

(i.e. NON BASE year Provision 2/3 for all schools)

Total number of students who were directly certified through Supplemental Nutrition Assistance Program (SNAP). Include

Total number of students directly certified through other programs (Temporary Assistance for Needy Families (TANMF) Food
Distribution Program on Indian Reservations, foster, homeless, migrant, runaway, head start or even star, or non-applicant
but approved by local officials). Do not include SNAP students already reported in previous question:

*Required

All other Sponsors will enter the
information regarding directly certified |
students and click on Continue.

School Food Authority (SFA) Verification Collection Report

Section 4: Household applications and students approved as Free or Reduced Price eligible through an application

Please enter the number of approved application forms on file for the following eligibility determinations:

Total number of applications approved as categorically Free eligible based on those providing information on an application

form i.e. SNAP or TANF case number:
Total number of applications approved as Free eligible based on household size and income information:

Total number of applications approved as Reduced Price eligible based on household size and income information:

Please enter the number of students approved as Free or Reduced Price by the following eligibility determinations:

Total number of students approved as categorically Free eligible based on those providing information on an application form

i.e. SNAP or TANF case number:

Total number of students approved as Free eligible based on household size and income information:

Total number of students approved as Reduced Price eligible based on household size and income information:

Total FREE Eligible Students Reported:

Total REDUCED PRICE Eligible Students Reported:

Section 4 collects information on
the number of approved
applications by eligibility category
and the number of students listed
on those applications by eligibility
category. The total FREE and
Total REDUCED PRICE eligible
students at the bottom of the
page is populated by the system.




The check box at the top of Section 5 is
completed for those sponsors not

required to complete verification (RCCIs,
Provision 2/3 and Community Eligibility

Section 5: Verification Results SpOI’lSOI‘S).

School Food Authority (SFA) verification Collection Repa

was werification perfermed and completed?

Yes, completed by November 15th

Yes, completed after November 15th

Mo, verification was NOT performed or the process was not completed

Type of werification precess used:

Alternate one (letter of 3% or 3,000 selected randomly)
Alternate twao (less of 1% or 1,000 errar prane applications PLUS letter of 1
applications with SNAP/TANF/FDPIR case numbers)

Total number of error prone applicatiens (de not report student numbers) as of Oc

R Direct Verification is the process of records
Total number of applications {do not repart student numbers) selected for verifica from Public Agencies, such as the Department
L] of Human Services to verify income and/or

sumstvAesun RS non fonmneRme n A=, other program participation.

Results of Verification by Original Benefit Type (5-8)

For each original benefit type [A, B, & C), report the number of applications and th

Free Categorically Eligible

Certified a5 FREE based on SNAR/TANE/FDPIR documentation (.3, case numbe Sponsors that have completed

"E;;’::‘j‘j‘j;o':flfj"’il —— Verification will enter information about

Raspondad, Changad to Raduced Prica: their verification process and the results
pestiestionsifo ] swdememfp ] of their verification activities.

Responded. Changed to Paid:

NOT Responded, Changed to Paid:

Free Income

Certified as FREE based on income/household size application.
Responded, No Change:

Responded. Changed to Reduced Price:

Responded, Changed to Paid:

NOT Responded, Changed to Paid:

Reduced Price Income
Certified as REDUCED PRICE based on incomefhousehold size application.
Responded. No Change:

#Applications: : Students: : . . .
Respondad. Changed to Reduced Prica: || Report only information from verified

Applicstionsi [ ] swdencsi ] applications in this section

Responded, Changed to Paid:
Acalicarionc. 1 LT P e— |

Free Income
Certified as FREE based on income/household size application.
Responded, No Change:
Applications: g | Students:[g ]

Responded, Changed to Reduced Price:

applications: [ | students:[g |

After entering the verification
s it results information, click on
Applications: g | Students:[g ] Cont|nue

Reduced Price Income

Certified as REDUCED PRICE based on income/household size application.
Responded, No Change:
Applications: [ | students:[p ]

Responded, Changed to Reduced Price:

Applications: | Students:[g |

Responded, Changed to Paid:

applications: [ | students:[g |

NOT Responded, Changed to Paid:
Applications: g | Students:[g ]

Total questionable applications verified for cause: (Enter NA if not applicable): Report the number applications as of —
November 15th verified for cause in addition to the verification requirement. Indude the results of verification for cause by
original benefit type in the appropriate category in 5-8

Save and Fish Lai

“Required



School Food Authority (SFA) Verification Collection Report

Review

Total number of schools operated by SFA:
1

Total number of students enrolled in SFA
100

No

Section 2: SFAs with schools operating alternate provisions

1s the SFA currently operating provision 2/3 or the Community Eligibility Option in any school?
No

Section 3: Students approved as FREE eligible Not subject to verification

Total number of students who were directly certified through Supplemental Nutrition Assistance Program (SNAP). Include
15

Total number of students directly certified through other programs (Temporary Assistance for Neady Families (TANF) Food

Distribution Program on Indian Reservations, foster, homeless, migrant, runaway, head start or even star, or nen-applicant

but approved by local officials). Do not include SNAP students already reported in previous question:

5
Section 4: Students approved as FREE or REDUCED PRICE eligible through a household application
Total number of applications approved as categorically Free eligible based on those providing information on an application
form ie. F case number.

1

Total number of applications approved as Free eligible based on household size and income information:
1

Total number of applications approved as Reduced Price eligible based on household size and income information:
1

Total number of students approved as categorically Free eligible based on those providing information on an application form
i.e. SNAP or TANF case number:

Total number of students approved as Free eligible based on household size and income information
2

Total number of students approved as Reduced Price eligible based on household size and income information

Free Income
Certified as FREE based on income/household size application.
Responded, No Change:

Applications: 0 Students: 0
Responded, Changed to Reduced Price
Applications: 0 Students: O

Responded, Changed to Paid
Applications: 0 students: 0
NOT Responded, Changed to Paid
Applications: 0 Students: 0

Reduced Price Income

Certified as REDUCED PRICE based on income/hausehold size application.
Responded, No Change:

Applications: 0 Students: 0
Responded, Changed to Reduced Price
Applications: 0 Students: O

Responded, Changed to Paid
Applications: 0 students: 0
NOT Responded, Changed to Paid
Applications: 0 Students: 0
Total questionable applications verified for cause: (Enter NA if not applicable): Report the number applications as of November

15th verified for cause in addition to the verification requirement. Include the results of verification for cause by original benefit

type in the appropriate category in 5-8.

o
Save and Finish Later Submitto DP|
=Required
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Edit Section

You will then be able to review your
answers for the report. Click on Edit
Section if any information needs to be
changed.

When all information is correct, click on
the “Submit to DPI” button at the bottom
of the screen.

NDFoods

Main Menu

Report successfully submitted to DPI.

Search Verification Collection Reports
Sponsor Verification Collection Reports

1 Verification Collection Reports found.
Date Status = Action

02/19/2014 Submitted Vie:

W

A “Report Successfully Submitted to DPI message will be
displayed. When the report is in submitted status the
sponsor will be able to View the report, but will not be able
to edit it. DPI will review the report and will either approve it
or will return it to the sponsor for correction. The report
status will change to “Approved” when DPI has accepted
the report.
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Main Menu

Sponsor Profile 0 You have 1 unread message(s). View
Search Orders
My Reguests
Contact Us Form

+ Claims Not Submitted (7]

Search Food Survey

Search USDA Foods Received If the report is returned, a message will

be displayed in the Sponsor’s Work
Submit Claim Queue in NDFoods. DPI will include a

Claim History . . .
Search Claims comment on what information is

Program Rates

Search Fa;{ments ] queStloned C“Ck on the V|eW I|nk |n
SFA Verification Collection Report the WOI’k Queue

Food Invoice and Payment
Search Invoices
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Then click on the View link in the

Main Menu

message table.

List Messages

Received Category Message Action
02/19/2014 8:50 AM FNS742 Returned Verification Collection Report has been returned. DPI Comments: Missed section 4 View | Delete
02/19/2014 8:39 AM New Person Linda Schloer has been added to Alexander Public School. View | Delete
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Search Verification Collection Reports

Click on Edit, to make the
necessary updates to the report
1 Verification Collection Reports found. and then Smeit |t to DPI again.

Date Status = Action
02/19/2014 Returned  Edit

Sponsor Verification Collection Reports
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Search Verification Collection Reports
Sponsor Verification Collection Reports

1 Verification Collection Reports found.

Date Status Action
02/19/2014 Approved | View| Print

turn

OM8 APPROVED NO. 0584-0026
Expiration Date: 043012018

When the report is in Approved
status the sponsor will be able to
View and Print the report. The
printable report is in the original
USDA report format (Shown
Below).

* All SFAs must report Section 5 or check box 5.1 if applicable **

Department of Agriculture, Food IWNWM"SONIN st [ Check the box if ALL. I st X
School Food (SFA) Report 1151 is checked, 1o further reporting in Section § i required.
y
State Agencies must report the information on this form ANNUALLY for each SFA with schools operating the National School Lunch
Program (SLP) and/or the School Breakfast Program (SBP). ‘Was verification performed and complted? 53: Type of Vanfication process used:
All SFAs, including SFAs with all schools exempt from verification requirements, must complete applicable sections. es. completed by November 15t 1, [R] Standard iLesser of 3% or 3,000 error-rane)
‘According t the Paperwork Reducton Actof 1985,
el kil et o A o [] es. comleted afer Noverber 15th 2. [] Alemate one (Lassar of 3% or 3,000 selected randomiy)
9 gather the data needed and reviow [ Mo verifcation was NOT perfommed o the process: 3. [[] Atornato o (Lessar of 1% or 1,0000 errr prona sppiicaions PLUS esser
State Agency Name: SFA IDH: Typo of SFA: School Year: wasnot campleted of ane-raif of ane parcent or 500 applicatons with SNAPTANFIFDPIR case
INorth Dakota 27002 pubic  [[] NonprofitPrivate From: 2014 To: 2015 numbars)
SFA Name: SFACIty: sFAZip
 Atexander Public School Neander Gode: if 1 0r 8 Is checkad n 6-3, §4: Total ERROR PRONE spplications:| &-5: Number of
report 5. Reportall appications as of October 1st 1 applications selostod 1
Total "A. Number of Schools B. Namber 112i5 chacked in §-3, enter cansidered error prone for weriication sampla:
s **All SFAS must report Section 1 ** o - ey N in 5k
Rosidontial | 1.4; Total schools (Do Notinclude RCCIs): 1 100
& Ch A e - eport Section 5.7 or check box 5-6 f applicabla *
Institutions | 1-2: Total RGCls (do not include schools counted in 1-1): 0 0 ailibaser . Marsber
(RCCe)and = 5 Gheak the box i direet verification was not conducted in the SFA, (L&, nat one of he R i
Encolod 1-2a: RCCls wih day students (Report ONLY day students in 1-2a): 0 schaols andlar RCCIs i the SFA performed direct verification) . 1F5-8 is checked, skip 67, epicstions. el
—— "
Studonts -
- 1-2b: RCCIs with NO day students: 0 £ Report if FREE andfor REDUCED PRICE eligibilty is confirmed through 57: Gonfirmed through
£ irec verfcatan with SNARIFOPIRMEDICAID as o Norembes 1511 dirct vorifications
* ONLY SFAS with altemate provisions must report Section 2 i S
AND lnstiutons of studonts __
58: Results of Verification by Original Benefit Typs
24: Operating Provision 2/3 in a BASE yoar for NSLP and SBP: 0 0 For wach ofiginal benift type (A, B, & €, report the number of applications and students as of November 15th for sach result calegory (1, 2,3, & 4)
Do NOT include studerts and appliations already reparted in 574 or 878
2:2: Operating Provision 213 in 3 NON BASE year for NSLP and SEP: 0 0
& sFAswith . FREE-Categorically El B. FREEIncome C. REDUGED PRIGE-dncome
B wchoon 2.2a: Provison 213 studentsreported as FREE na NON BASE year Gertiind 8 FREE basod on SHAPTTANFFDPIR Corted a3 FREE based on Cortifed as REDUCED FRICE based on
§ operating (eg. application incomeshousahold size appiication incomamousehald size appiication
& attemate 2:2b: Provision 2/3 students reported as REDUCED PRICE In a NON BASE year. Rerok T b Rosll = b P -3 T
provisions. [ e the Gommuntty gy Option: o 2 Category Applications. | Students. Eategory Applications | students Catogory | Applications | Students
2.4: Operating other altematives for NSLP and SBP: . Responded) 1. Responced, - Responded,
= NO GHANGE: NO CHANGE:|
2.5: Operati ly ly NSLP: 0 1 2 o
Responded, Respon: . Responds:
** All SFAS must roport Section 3 or check bax 3-1 f applicable ** 3 ES 2. Responded, Rasponded,
Stucents o Changed tof " 4 Changed to a of crmesare N
aporoved | [ heck the vox only if allschools andior TCCIs in the SFA were not required to perform of 8 FREE] FREE| FREE
ipiting direct cortification with SNAP (ie. NON BASE year Provision 27 for all schools) "—— e Fesandl s—r]
eligible NOT |, Ghanged to Ghanged to Ghanged to
B i | 22 e 2 "o 0 0 o, o o o 0
. (SNAPY: 0o o ncude sudents ceried with SNAP trough te eter method, .
§  verification . Nor] . nor] . noT|
33: Students 3 Responded, Responded, Responded,
through Temporary Assistance forNeedy Familes (TANF), Food Distibuton Program on Indan Changed to Changed to Changed to
Reservations (FOPIR), or Mediaid (i pplicabe); those documented as homeless, migrant, PAID: 0 0 PAID: 0 0] PAID: 0
runaway, foster, Head Start, Pre-K Even Start, or non-appicant but approved by local offcials, DO
NOT include SNAP students lready reported in 3-2. 5
- VC_1: Total questionable applications verified for cause (Entar "NIA" f ot applcable]
T Sidis iy kit ‘Repart the number of appicaions as of November 15t varfied for cause in additon to the verfication requirament,
studentsceried for ree meals (rough the famil proviing a fte 1o the SNAP agency.
Seadurks * All SFAS collecting applications must roport Soction 4" i hiris
o s collecting applications must roport Section 3 o
25 FREE or
< pepucep | 41 Approved as categorically FREE eligible: Based on those providing 0 "
§ PR documentation (e.g. a case number for SNAP, TANF, FOPIR on an application)
% eligible 4-2: Approved as FREE eligible: Based on household size and income. 2 4
@ througha | jniormation
household
application | 43 Approved as REDUCED PRICE eligible: Based an household size and 4 i
income information
T-1: Total FREE Eligible Students Reported: || 34] [T Totsl REDUCED PRICE Elgibl Students Reported: | 1
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